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‘ YOUR GUIDE TO
USING SLACK AT A BOU

BOUl VIRTUAL CONFERENCE

Why Slack

Sign in
S e < Slack is a commonly used messaging app
. < More organised way of communicating compared to Zoom
See other participants
< Using "channels” on specific topics
Conference channels
< Using "reply in thread” to keep the discussion structured
Q&A using thread replies
< Use it as a way to ask for any help from organisers
Direct messaging
< See profiles of other participants, network
Notifications _
< Check online posters
Use huddles in Slack _ _ _ .
< Engage in follow-up Q&As and discussions with speakers
< Share any news with the community




‘ YOUR GUIDE TO
USING SLACK AT A BOU , . . o
BOU VIRTUAL CONFERENCE < C(lick on the provided link or QR code to join
the conference workspace

Why Slack *Slack could be open in the browser or in the app (on a phone too)
Sign in
4 slack

Set up your profile

See what BOUsci23 - Global Flyways is up to

Slack is a messaging app that brings your whole team together.

Conference channels ‘11“!]&

Q&A using th read replies BOU (Ondrej Belfin), Nicola Sockhill and 5 others have already joined

See other participants

Direct messaging

We suggest using the email address that you use for work.

Notifications

& Continue with Google

Use huddles in Slack

& Continue with Apple

Continue with email
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USING SLACK AT A BOU
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Why Slack
Sign in
% Set up your profile
See other participants
Conference channels
Q&A using thread replies
Direct messaging

Notifications

Use huddles in Slack

STEP 1 Open profile settings

BOUsci23 - Glob... - @

© Canvases

<O -
& Files

Browse Slack

* Channels

# conference-helpdesk

# general-chat

BOUsci23 - Glob... @

@
(]

e

BOUsci23 - Glob... @

@
©

<

>

4

#*
#
#
#
#
#
#
#
#

Threads
Canvases
Files

More

Channels
conference-helpdesk
general-chat
jobs-collaboration-opportu...
posters
s1-drivers-of-population-c...

Threads
Canvases
Files

More

Channels
conference-helpdesk
general-chat
jobs-collaboration-opportu...
posters
s1-drivers-of-population-c...
52-determinants-of-migrati...
s3-tracking-applications
s4-global-perspectives-ani

s5-full-annual-cycle-ecolog...

(O search BOUSsci23 - Global Flyways

3 conference-helpdesk -

TLERF : D

® 1Pinned + Add abookmark

Welcome to the 1t conference-helpdesk channel

Use this channel speak directly to the conference arganisers for technical support or questions about how the
conference will run (v vill respond as soon as possible). Edit description

& Add colleagues %9 Forward emails to this channel

(O search BOUsci23 - Global Flyways

it
fo)

o B

# conference-helpdesk ¥ John Warbler

® 1Pinned + Add abookmark

@ Update your status

Set yourself as away

Welcome to the 1f conference-helpdesk channel

Pause notifications 4
Use this channel speak directly to the zanisers for technical support or questions about how the
conference will run (we will respond as ssible). Edit description EEE
Preferences

& Add colleagues % Forward emails to this channel
Sign out of BOUsci23 - Global Flywa...
Sunday, 5 November ¥ New

Pinned by BOU (Ondrej Belfin)
M@ BOU (Ondrei Belfin) 7:58 PM

(O search BOUsci23 - Global Flyways

it
fo)
Q@
e

# conference-helpdesk ¥

FTLEES ¢ 9 conas Profile *

® 1Pinned + Add a bookmark

Upload photo

Welcome to the 7t conference-helpdesk channel

Use this channel speak directly to the conference organisers for technical support or questions about how the
on as possible). Edit description

conference will run (w

will respond as so

& Add colleagues ) Forward emails to this channel
Sunday, 5 November > New
Pinned by BOU (Ondrej Belfin) John Warbler Edit
“ﬂ.‘ BOU (Ondrej Belfin) 7:58 PM
2 files + Add name pronunciation
. BOUsci23_Twitter guidelines_FIN... . Slack-Guide.pdf + Add pronouns
PDF PDF

® Active



T YOUR GUIDE TO STEP 2 Update your profile details
USING SLACK AT A BOU

BOUl VIRTUAL CONFERENCE

Edit your profile

Full name Profile photo

John Warbler

1) Check your name
Why SIaCk Display name ) y
John Warbler V
Slgn In D S 2) Upload photo

Title

Set up your profile Title

Let people know what you do at BOUsci23 - Global Flyways.

See other participants

E.g. they/them/theirs

Upload photo

Let people know which pronouns you use.

Conference channels

Name recording

@ Record audio clip

Q&A using thread replies

Direct messaging

Notifications 3) Update your “Title” - what do you do? _ First BOU conference
® Student
4. Open to work
»» Looking to make connections
® Presenting
Listening

Copy/paste © € @ A ()

Use huddles in Slack a) Use one of the predefined emojis if you want

b) Add info about your work/studies, species

e.g. ® | PhD Student - migration of warblers,

University of Colorado
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Why Slack
Sign in
Set up your profile

See other participants

Conference channels
Q&A using thread replies
Direct messaging

Notifications

Use huddles in Slack

See other participants and what they do

i
Jo)

(O search BOUSci23 - Global Flyways

BOUsci23 - Glob... ~ @ # conference-helpdesk -

R 1Pinned + Add abookmark View all membe
@ Threads - e channel

Includes BOU (Ondrej Belfin),
Ana Luiza Catalano, BOU
(Sarah Binnie), BOU (Bryam
Mateus) and BOU (Leila
Walker)

@ Canvases

£ Files

" Welcome to the 7t conference-helpdesk channel

Use this channel speak directly to the conference organisers for technical support or questions about how the

¢ More

conference will run (we will respond as soon as possible). Edit description

s7-genomics-and-evolution...

s8-flyway-threats-and-cons... 1 . ’
! Ana Luiza Catalano © Ana Luiza Catalano [+] G

s9-from-migration-patterns... ‘

~ Channels
ft conference-helpdesk £ Add colleagues
# general-chat
3 jobs-collaboration-opportu...
New
# posters 1 conference-helpdesk
# si-drivers-of-population-c... Pinned by BOU (Ondre,
# s2-determinants-of-migrati... W BOU (Ondrej Belfin £\ Enable notifications 63 Huddle v
2files v

# s3-tracking-applications b b

i About Members 8 Integrations Settings
1t s4-global-perspectives-and... M SEC;USGB' g &
1t s5-full-annual-cycle-ecolog...
# s6-monitoring-migration-in... 1reply Today at Q Find members Everyone
#
#
1
1

BOU (Bryam Mateus) © Bryam Eduardo Mateus Aguilar

conference-helpde... v

BOU (Leila Walker) © Leila Walker

BOU (Ondrej Belfin) ® BOU (Ondrej Belfin)
| BOU Caonference Support Officer

Channel manager

BOU (Samantha Wong-Topp) © Samantha Wong-Topp
BOU Conference Support Officer / MPhil Student at The Universit...

BOU (Sarah Binnie) © BOU (Sarah Binnie)
ARIES DTP PhD Student at UEA studying environmental drivers of ...

John Warbler (you) ® John Warbler
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Why Slack

Sign in

Set up your profile
See other participants

Conference channels

Q&A using thread replies
Direct messaging

Notifications

Use huddles in Slack

BOUsci23 - Glob... ~ @

4

s
#
#
#
#
#
#
#*
#
#
#
#*
#
#
#
+

Channels
conference-helpdesk .
general-chat

jobs-collaboration-opportu...

posters

s1-drivers-of-population-c...

s2-determinants-of-migrati...
s3-tracking-applications

sd-global-perspectives-and...
s5-full-annual-cycle-ecolog...

s6-monitoring-migration-in...

s7-genomics-and-evolution...
s8-flyway-threats-and-cons...

s?-from-migration-patterns...

ss10-novel-tracking-discov...

ss11-flyway-scale-moveme...

Add channels

TIP: You can draw the attention of specific

attendees to a channel or message by tagging

them with a @

e.g. "@JohnWarbler- This conference is great!”

< #conference-helpdesk - use this to speak
directly to the conference organisers for
technical support or questions about how
the conference will run (we will respond as
soon as possible)

< #general-chat - use this channel for open
communication and discussion with all
attendees signed into Slack during the
conference.

< #jobs-collaboration-opportunities - [ do
you have an open position? Are you looking
for collaborators for a project, or are you
looking for new job opportunities? Use this
channel to share anything related to the
conference theme.

< #posters - list of posters sorted according
to programme. Use "Reply in thread" to ask
presenters any questions.

¥ #sX-... - use these channels to find answers
to unanswered questions for a given talk or
use them to ask questions after each session

Open new “topic_...” channels

< #topic_... - these are channels where
specific topics can be discussed. All
attendees can set up their own topic
channels, but please start the name of the
channel with this prefix.
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BDU VIRTUAL CONFERENCE to a channel or direct message conversation (more about threads).

)
R

® Search BOUsci23 - Global Flyways

# posters ¥ ‘;‘“““ . option 1 Use a
sidebar with “Reply
: in thread”

Sunday, 5 November v

Why Slack

‘1 BOU (Ondrej Belfin)
@\ Diversity of migration in the European Blackcap Sylvia atricapilia
Lucy Mitchell (she/her) | University of the Highlands and Islands, UK | @lucyjayneryan

Sign in
Reply in thread

Set up your profile

See other participants

Conference channels
Option 2 Right-click
on the message and
choose “Reply in

‘1 BOU (Ondrej Belfin) =3+ S Sy o ¥ Q & : th read"

@ [Tl Tale of two continents: integrated approaches to inform collaborative conservation of migratory birds in North America and Europe

W
(©)]
n

Search BOUsci23 - Global Flyways

Q&A using thread replies

# s1-drivers-of-population-change-and-conservation ~ TAXEE: ©
Direct messaging

. . . _,'.Z“, A ;,." — ! - c,-
Notifications et et gt
approaches to inform collaborative &

f mi birds i s - ;
S ot ey i @ Addreaction.. R
- . - e @) Reply in thread T

- /> Forward message... F

Use huddles in Slack

“ BOU (Ondrej Belfin) Mark unread
[ Consistent drivers of population trends of migratory birds inthe A~ p_ . L ws [J Save for later A
Kieran Lawrence (he/h Durham University, UK | @k1awrence
Mark unread U
s

Jehnw_hrhler 1 e messsss st ® A Remind me about this >

Copy link

7 More message actions >



https://slack.com/intl/en-gb/help/articles/115000769927-Use-threads-to-organise-discussions-
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Why Slack

Sign in

Set up your profile
See other participants

Conference channels

Q&A using thread replies
Direct messaging

Notifications

Use huddles in Slack

BOUsci23 - Glob... - @

¥ Channels
conference-helpdesk
general-chat
jobs-collaboration-opportu...
posters
s1-drivers-of-population-ch...
s2-determinants-of-migrati...
s3-tracking-applications
s4-global-perspectives-and...
s5-full-annual-cycle-ecolog...
s6-monitoring-migration-in...
s7-genomics-and-evolution...
s8-flyway-threats-and-cons...
s9-from-migration-patterns...
ss10-novel-tracking-discov...
ss11-flyway-scale-moveme...

Add channels

#
I
#
#
#
#
#
#
¥#*
#
#*
#
#*
#
#*
+

v Direct messages
' John Warbler you
£® BOU (Ondrej Belfin)

f‘) Ana Luiza Catalano

posters v

Reply in thread

G Qo N Thread window

opens on the side

Close

3 posters v

‘;&“““ 8 () Canvas Thread

Sunday, 5 November v

‘“i\ BOU (Ondrej Belfin) 8:45 pm
&\ Diversity of migration in the European Blackcap Sylvia atricapilla
Lucy Mitchell (she/her) | University of the Highlands and Islands, UK | @lucyjayneryan

2files v

Diversity of migration in the European Blackcap
Sylvia atricapilla

View transcript

Dr Lucy Michell ~ ERI, University of the Highlands and istands, Thurso
Dr Chris Hewson - BTO, The Nunnery, Thetiord

BOU Poster Lucy Mitchell Blackca...
We know Blackcap migration has »
changed: In the UK we have PDF
breeding and wintering birds. .. Tracking Blackcaps at several
migration sites in the UK (yeliow Jiversity of mig
stars)

L
Motus Wildiife Tracking System
..when and
where are these Calculate departure directions to
different infer migratory direction.

populations

present? Future:
Expand this to more sites ‘
UK-wide (orange stars are .
current receiver locations).

- ¥

\ - F
@

R lucvmitcheli@uhiac.uk

B I < & = =
Great work! | have a question xxx

to 3 posters

+hhO®@@ ¢ O @@ o ¢ 8

Add you message




Search BOUsci23 - Global Flyways = Q (ol
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USING SLACK AT A BOU . : =~

BOUl VIRTUAL CONFERENCE o b o2

posters

s1-drivers-of-population-ch

Sunday, 5 November v

L

W jucy micheluni ac.uk

-determinants-of-migrati.
BOU Poster Lucy Mitchell Blackcaps.pdf

s3-tracking-applications

Why Slack e

s6-monitoring-migration-in.
s7-genomics-and-evolution...
s8-flyway-threats-and-cons.

. .
S Ig n I n s9-from-migration-patterns.

ss10-novel-tracking-discov.

ss11-flyway-scale-moveme.

. View replies in
Set up your profile I
p y p John Warbler: Honcuyi Movumber th e th rea d

BOU (Ondrej Belfin)

Ana Luiza Catalano

See other participants

Conference channels

0)  Search BOUsci23 - Global Flyways Z Q

# posters ~ TAEEE: Do Thread : X

N
L] [ ) .
Q&A using thread replies o AN
t conference-helpdesk —
ral-chat f) -
m / \ . BOU Poster Lucy Mitchell Blackca...
heyguaiassk

Direct messaging

. BOU Poster Lucy Mitchell Blackcaps.pdf

Notifications i

s5-full-annual-cy

Join the
conversation
John Warbler if you Wa nt

work! | have a qu

t s6&-monito

Use huddles in Slack

John Warbler

nt! We should compare it v

Monday, 6§ November B
John Warbler y

OU (Ondrej Belfin)

Ana Luiza Catalano
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Why Slack
Sign in
Set up your profile
See other participants
Conference channels
Q&A using thread replies

Direct messaging

Notifications

Use huddles in Slack

Option 1 Search for a person or create a private group

(D) Search BOUsci23 - Global Flyways = Q [©)] '

New message

rie
: To: -“BOU(LcilaWa\kar] X ‘“ BOU (Ondrej Belfin) < "lAna Luiza Catalano X b
sci23 - Glob... - ﬁ L _
vllabora

"B BOU (Leila Walker) © Leila Walker

&)} BOU (Bryam Mateus) © Bryam Eduardo Mateus Aguilar

+ % BOU (Ondrej Belfin) ® BOU (Ondrej Belfin|
-
Channels " BOU (Sarah Binnie) © BOU (Sarah Binnie)

conference-he'pdesk J.t ,A, i “§ BOU (Samantha Wong-Topp) © Samantha Wong-Topp
general-chat ﬂ‘ ,\ “
jobs-collaboration-opportu... * S Ana Luiza Catalano, @BOU (Leila Walke
posters

s1-drivers-of-population-c...

s2-determinants-of-migrati... + Add —

s3-tracking-applications

s4-global-perspectives-and...

s5-full-annual-cycle-ecolog...

Option 2 Just click on the attendee’s
name on the left-hand side

s6-monitoring-migration-in...

s7-genomics-and-evolution...

FOH OB OB OB OB OB OB OB OB S OB NS ON &

s8-flyway-threats-and-cons... (®  search BOUsci23 - Global Flyways = Q o P
s9-from-migration-patterns... BOUsci23-... v @ % BOU (Leila Walker) v 9 canves
ss10-novel-tracking-discowv... 1 More unread messages + Add a bookmark
ss11-flyway-scale-moveme... % ST
3t s4-global-perspective...
Add channels 7# s5-full-annual-cycle-...
4 s6-monitoring-migra...
¥ Direct messages # s7-genomics-and-evo...
) It s8-flyway-threats-an...
. John Warbler p2d # s9-from-migration-pa... BOU (Leila Walker) ©
he BOU [Ondre] Belﬁn} # s510-novel-tracking-... she/her
2 # ss1i-flyway-scale-m...
I Ana Luiza Catalano + Add channels This conversation s just between you and @BOU (Leila Walker). Take a look at their profile to learn more
&} BOU (Bryam Mateus) * Direct messag.. poutihen
4 ' John Warbler you View
k] = y profile
&% BOU (Leila Walker) &8 BOU (Ondrel Beffir)
&} BOU (Samantha WSHE-T(
&% BOU (Sarah Binnie) 4 BOU (Leila Walker Hi Leilat
. +tAa®@ O¢ >

conference-helpde... ¥ | BOU(Leilla... v (@ &)
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Why Slack
Sign in
Set up your profile
See other participants
Conference channels

Q&A using thread replies
Direct messaging

Notifications

Use huddles in Slack

®© Search BOUSsci23 - Global Flyways

# conference-helpdesk -

Welcome to the 7t conference-helpdesk channel

&, Add colleagues ) Forward emails to this channel

F#*
Sunday, 5 November ~

BOU (Ondre] Belfin)

# si-drivers-of-population-c... F
VA ‘L BOU (Ondrej Belfin)

of-migrati

BOUsci23_Twitter guidelines_FIN...

Slack-Guide.pdf
i

0 Slack needs your permission to enable notific:

< When there is anything new on a
topic, the channel name will appear
bold in the sidebar.

<“ Notifications in Slack are different
from email or other tools that you
may be used too.

< More information on how to set up
and specify how your notifications
work is available here.

Profile

John Warbler
.

Open
preferences

John Warbler Edit

Preferences

£ Notifications

(@ Sidebar

& Themes

@ Messages & media

@ Language & region

B Accessibility

@ Mark as read

1 Audio and video

& Connected accounts

& Privacy and visibility New

& Advanced

We strongly recommend enabling notifications so that you'll know when
important activity happens in your Slack workspace.

4 Enable desktop notifications About notifications (3

Notify me about...
@ All new messages
O Direct messages, mentions & keywords

O Nothing

Use different settings for my mobile devices

Notify me when a huddle starts in one of my channels

Notify me about replies to threads that I'm following

Show a badge in my sidebar when | have a new Slack Connect invitation

My keywords

Show a badge (0] in my channel list when someone uses one of my
keywords:



https://slack.com/intl/en-gb/help/articles/201355156-Configure-your-Slack-notifications
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Why Slack
Sign in
Set up your profile
See other participants
Conference channels

Q&A using thread replies
Direct messaging

Notifications

Use huddles in Slack

Create the quick, informal discussions you'd have at the conference right in Slack. You
can start a huddle in any thread, channel or direct message (DM) to discuss things in
real-time. More about huddles can be found here.

¥ Presenting poster? Create a huddle for people who might pass by! Passing by? Join!

< Do you have an interesting question or topic to be discussed? Create a huddle!

A - o i Start a new huddle
# posters v 'ﬁ‘“n )
Sundary. Novembes Sth m Turn off notifications for replies
L L1 » N i

& BOU (Ondrej Belfin)

Mark unread J
&) Diversity of migration in the European Blackcap Sylvia atricapilla U

Lucy Mitchell (she/her) | University of the Highlands and Islands, UK | @lucyjayneryan Remind me about this

Diversity of migration in the European Blackcap
Sylvia atricapilla
ot — ER, Urtvaraty of e Hiptanch
0

Copy link

ot s Thune
The Nurmery. Thetfond

# jobs-collaboration-opportunities

i# posters

cher
o
# s1-drivers-of-population-chang .
-

Start a huddle in thread...

Edit message

Delete message.. delete

Add a message shortcut... «

Open in a new

Join ongoing huddle
window P ,

it Ry et - ey
#¢ Also sent to the channe

m Ahuddle is happening LVvE 1 minute ago
BOU (Ondrej Belfin) is already there. Join them >

Turn on/off
mic/camera

Leave huddle


https://slack.com/help/articles/4402059015315-Use-huddles-in-Slack#desktop-16
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